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Create and edit Text boxesin Word

How to create and edit a Text box in Word 1. Create Text box. Step 1: Go to the Insert - Text - Text Box tab -
select the type of Textbox to create: Step 2: Enter the content to create the Text box and change the font style
and font for the Text box.

The following article introduces you in detail how to create and edit Text boxesin Word.

1. Create Text box.

Step 1: Gotothelnsert tab -> Text -> Text Box -> select the type of Textbox to create:
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Step 2: Enter the content to create a Text box and change the font style and font for the Text box:


https://tipsmake.com
https://tipsmake.com/c/application/
https://tipsmake.com/c/office-information/
https://tipsmake.com/create-and-edit-text-boxes-in-word

[ S B g N ITREE SRR RS- RPN RS- NI I S ISR I - RO

*

alibri Light (F - |l

Kx As
I U3~ ~:i= iz~ Styles
X oo ]
........ {Font Color duwéi asy gigi thiéu chi tiét 151 céc ban
. cachtac v& hidu chinh Text box trang Word
i 2013

1. Tao Text box.
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Step 3: Move the Text box position according to your needs:

<

vé higu chinh Text box Chuong trinh
Word 2013. iz :
1. Tao Text box. chi an cho khach
Buwére 1: Wao thé Insert -» hang cla Viettel
Text -= Word Art: i e
Sau day la ndi dung
cla chwong trinh:

Bwé&e 2: Mhép ndi dung cén
tac chir nghé thust:

ThufhuatPhanMem.vn|.
Wl

- Or you can create asimple Text Box asfollows:



Bai viét duwdi déy gidi thigu chi tiét t&i céc ban céch tao va hidu chinh Text box
trong Word 2013.
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1. Tao Text box.

F Bwire 1: Vao thé Insert -> Text -=> Word Art:
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2. Edit Word Art.

- Change the Text Box typeface by clicking Text Box -> Format -> Word Art Styles including the following
options:

+ Text Fill: Select color for text.
+ Text Outlinel: Select the border color for the text.

+ Text Effect: Select effects for text.
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- For example, here select the shadow effect for text:
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- Change the color for text in the Text box:
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- Change the border color and frame for Text Box by clicking on one of the icons
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Above is adetailed guide on how to create and edit Text Box in Word.
Good luck!

Y ou finished reading the article "Create and edit Text boxesin Word" edited by the TipsM ake team. We hope
this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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