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'‘Clean up old e-mail for a Gmail inbox

Suppose in Gmail's Inbox folder contains thousands of e-mails, every time you search is quite hard, you will
probably want to remove old e-mails to make the mailbox more open.
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If you have used Gmail for along time, there must be a large amount of "piling up" email in your inbox. In fact,
Gmail's Inbox folder can contain hundreds, thousands or even tens of thousands of messages.

Y ou can completely clean old mail in the mailbox so everything is more neat. Thisis not exactly what you delete
al old mail, but simply move them into Gmail's ‘warehouse'. Y ou can enter the warehouse by pressing All Mail
located on the left menu. How to do the following:

1. Open the web browser, type your Gmail address and log in to your Gmail account.
2. Next to the Sear ch the Web button at the top, click Create a filter

3. Next, inthe' Hasthe words ' box, for example, you type in before: January 1, 2011, meaning that it will save
all received messages before January 1, 2011. You can type any day you want, as long as it matches the
availableformat, YYYY /MM / DD (year / month / day).

4. After that, click the Next Step button.

5. Check the box Skip the Inbox (Archiveit) , then check the box Also apply filter to ### conversations below .
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6. Finally, click Create Filter . Depending on how many messages you have in the condition (in step 3 above),
the process takes about 1 or 2 minutes.

When you finish 6 steps, your Inbox will become more neat. Remember, you don't lose any messages, simply
move old mail into a new location.

Y ou finished reading the article "' Clean up old e-mail for a Gmail inbox" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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