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Backup and restore Office 2010 Ribbon toolbar

Microsoft Office 2010 version allows users to easily customize and change the Ribbon toolbar and Quick Access
Toolbar, through which we can quickly group and categorize commands or functions together ...

TipsMake.com - Microsoft Office 2010 version allows users to easily customize and change the Ribbon
toolbar and Quick Access Toolbar, through which we can quickly group and categorize commands or

functions together. . In the following article, we will show you how to backup and restore toolbars after setting
thisup in asimple way.

Create and backup Customized Tab:

Specificaly, in this test, we use Microsoft Office 2010 , but with some recent versions, you can apply the same
way. To get started, right-click the blank space on the toolbar and choose Customize the Ribbon:
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The Word Options screen is displayed, where we can do alot of options and settings according to user needs or
personal preferences.
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And to create a new customized tab, click the New Tab button :
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Name this new tab:
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Keyboard shortouts:

Customize the Ribbon: (i
Main Tabs

The next thing is quite ssmple, we just need to drag and drop the corresponding function commands from the left
column to theright:
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[ Mew Tab ] [ﬂmeup] [ Rename... ]
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Select the corresponding display method from the dropdown menu by group or all commands:
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Basically so we have finished creating the custom function tab at will. Y ou can create 1 or more tabs in the same
way:
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designed to coordinate with the overall look of your document.

However, you should note that these function tabs exist only in certain applications or environments. For
example, if created in Word , it will not be displayed in Excel or Power Point :
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Add to Quick Access Toolbar

Customize Quick Access Toolbar...
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One useful point we can do is the ability to extract these customizations for use on other computers with the
same version of Office . To do so, select the Customize Ribbon section at the bottom of the control panel and
click Import / Export> Export all customizations, then save the file in afolder on your hard drive:
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On other computers, if you want to re-use those settings, then select Ribbon Customizations> Import
customizationsfile, point the path to the file just exported at the previous step:
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The program will display the following message, click Yes:

Microsoft Office u

i l3 Replace all existing Ribbon and Quick Access Toolbar customizations for this program?
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And thisisthe result after importing the settings:
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Good luck!

Y ou finished reading the article "Backup and restor e Office 2010 Ribbon toolbar" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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