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Avoid forgetting to send attachments in Outlook

Forgotten Attachment Detector (FAD) isasmall utility for Outlook of Office Labs, thisisasmall group within
the Office group, the group created some interesting add-ins for Office products.

Network Administration - Have you ever hit the email send button and soon realized that you forgot to attach
the file as you say in the email content. Forgotten Attachment Detector is a great tool that will prevent you from
encountering such unnecessary situations.

Forgotten Attachment Detector (FAD) is a small utility for Outlook of Office Labs, thisisasmall group within
the Office group, the group created some interesting add-ins for Office products. Whenever you send an email
containing terms such as attachment, attached, enclosed, . but there is no actual attachment, the program will
warn you before you press the email button of me Thanks to this notification, you can go back and attach the
attachment to the email asintended and then send an email.

This add-in works on Outlook 2007 and 2010, including both 32 and 64 bit versions. In the experiment, they use
it on Outlook 2010 x64.

Begin

When downloading Forgotten Attachment Detector (link below), please proceed to install this program. Need to
exit Outlook before installing it. Y ou can cancel the check box shown in the picture below if desired.
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Forgotten Attachment Detector M‘\
From Microsoft® Office Labs

Welcome to Forgotten Attachment Detector

Forgotten Attachment Detector is a Microsoft Office Labs prototype that
lf':'-':;cﬁ:r‘- Attachment Detector is an Outlook add in which will remind you to
attach files when it appesrs you have forgotten.

Your feedback is important to us. By choosing to install this prototype you will
allow Forgotten Attachment Detector to send usage data to Microsoft and you will
allow Fargotten Attachment Detector to automatically update to the latest version
penodically over the Intemet.

The data collected wall help us understand how Forgotten Attachment Detector is
used. Information that is collected will not be used to identify or contact you. For
maore information please view the privacy statement online by chcking the Privacy
button below. If you don't want to participate please cancel the installation

7] 1want to participate in Microsoft Office Labs Usage Metrics & Auto Update
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After instalation is complete, you can open Outlook. When starting Outlook after installing Forgotten
Attachment Detector, the program will ask you to verify that you want to install the add-in. Click Install, the
program is now ready for you to use.

-
Microsoft Office Customization Installer
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Publisher cannot be verified h

Are you sure you want to install this customization?
Name: ForgottenAttachmentDetector - ForgottenAttachmentDetector

file:///C:/Program Files (xB6)/Microsoft Office Labs/Forgotten Attachment
Detector/ForgottenAttachmentDetector.vsto

Publisher: Unknown Publisher

From:

While Office customizations can be useful, they can potentially harm your computer. If you
do not trust the source, do not install this software, More Information..,

| instal %j [ Don'tinstall |

Now, when you press the button to send an email, the add-on will scan al the keywords in your message. If it
detects that you intend to send an attachment but forgot to attach it, the program will display a window instead of
allowing you to send an email without your attachment.
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You can click 'Show Snippet' to see exactly what in your email triggers reminders. If you want to return to the
email to attach thefile, click No; otherwise, you can click Y esto send the file reluctantly.
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Forgotten Attachment Detector

You may have intended to attach something.
Are you sure you want to send this message?

e —

...Higuys, Attachedis thedocumentweneedto ...

The keywords in bold will be sent to Microsoft to help improve our software. Bead More

Settings
In Outlook 2010, you will see a button for Forgotten Attachment Detector on the Add-ins tab of the ribbon. In
Outlook 2007, this button is added to your toolbar.
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Toolbar Commands

This button will help you open the setup page of Forgotten Attachment Detector. Here you can add or remove
keywords to enable file attachment reminders. FAD uses both phrases to recognize when you intend to add
attachments as well as keywords that appear in the content with another word. You can add or remove entries
from these items. The default FAD also reminds you whenever you send an email without atitle; Y ou can cancel
this check box if you don't want it. Finaly, this dialog will show the number of times you forgot to attach afile
or add atitle to the email.

O Forgotten Attachment Detector @
FAD Seltings
: Keywords:
Primary Keywords: : »
ol “have attached” - Add
These are the phrases which imply the presense find attached" = e —
of attachment with high certainty. "BFA" S [ Edit
If any one of them is found in the mail, FAD will "Sas attachad”
notify you incase you forget the atiachment. "Cee attachment” - Delete
Secondary Keywords:

These are more generic terms. FAD wall notify you only when a mail contains a combination
of ry Keyword and Mezsage Context, close to one anather,

Keywords: Message Context:

["attaching" Add “doc” = Add
oy - ]
| "enclosed” i =Et 1 | i
':nclgsmg" l _Edlt J sl L_ Et J
“result”
| “notes” -| [ Deles

Changes done on these keywords will be sent to Microsoft to help improve our software. Head More
Migsing Subject Line

[¥] Notify me whenever | am trying to send a message without a subject line.

|ﬂ Number of imes you forgot - Attachments: 0 | Subject 0 |

Send Feedback | Aboust | [ RestoreDefauits | [ Cancel | oK |

Conclude

Can say Add-in Forgotten Attachment Detector is really a great utility to help you avoid unnecessary 'silly'
emails.

Download link
Forgotten Attachment Detector

Y ou finished reading the article "Avoid forgetting to send attachmentsin Outlook" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar


https://tipsmake.com

articles on tips and guides. Thank you for reading and for following us regularly.
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