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Assign shortcutstoiconsin Excel 2013

In addition to assigning keyboard shortcuts to iconsin Word 2013, you can also assign shortcuts to the Excel
2013 icon, but not directly. Here's how to use the AutoCorrect feature in Excel to create an easy-to-remember
shortcut for an icon.

You can assign keyboard shortcutsto iconsin Excel 2013 by using the AutoCorrect feature.

In addition to assigning keyboard shortcutstoiconsin Word 2013, you can aso assign shortcuts to the Excel
2013 icon, but not directly.

Here's how to use the AutoCorrect feature in Excel to create an easy-to-remember shortcut for an icon.

When you click * Symbol' in the 'Symbols section of the' Insert’ tab , you will see that there is no downward-
pointing arrow that shows a drop-down menu asin Word.
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Also, thereisno 'Shortcut Key' button in the 'Symbol' dialog box .
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Even when you right-click on a tab in the Ribbon and select 'Customize the Ribbon' , on the menu that

appears .
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.thereisno' Customize' button under the list of commands on the left side of the' Options' dialog box :
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To fix this limitation in Excel and assign a shortcut to an icon, place the cursor in a cell and use the 'Symbal'
button in the 'Symbols' section of the Insert tab to select and insert an icon, for example. like pound icon.

Note: Inserting anicon in Excel is not the same as in Word.

Select theicon in the box and right-click, select 'copy'.
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Pressthe FILE tab .
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Click on'Options inthelist on the |eft side of the'Info’ screen .
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Onthe" Excel Options" dialog box, click on ' Proofing' on the left.
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Onthe' Proofing' screen, click the'AutoCorrect Options' button .
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The'AutoCorrect' tab of the'AutoCorrect' dialog box is set up with a default list of misspellings and symbols
that will be automatically edited or inserted when you type in misspelled words or sets of characters related to

that symbol.

Thislist can be edited, so usei
symbols you often use.

t to enter easy-to-remember (but not meaningful) abbreviations that represent the

For example, in this example, enter 'BP' into the edit box under ' Replace' and paste the pound table into the edit

box under '"With' , click 'Add'

to add thisfolder to thelist. .
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Click 'OK' to close the 'AutoC
box .

orrect ' dialog box and click ' OK ' again to close the ' Excel Options' dialog

Now, whenever you want to insert a pound icon into a cell, type 'BP' and a space, the pound icon will

automatically be inserted.



AuteCorrect | AutoFormat As You Type | Actions | Math AutoCorrect

[+ $how AutoCorrect Options buttons

[wi Correct Twio INitial Capitals AutoCorrect Options...
[ Capitalize first letter of sentences

[#] Capitalize names of days

[ Correct accidental use of APS LOCK key

[+ Replace text as you type

Replace: Withe

EF £

betwan betwean
beutidul beautiful
blase blasé
bos boxes

Repeat the same steps to insert the abbreviation as a shortcut for other icons.

Y ou finished reading the article "Assign shortcutsto iconsin Excel 2013" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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