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Advantages of Office 2010 compared to Office 2007

Although the Office 2010 interface has colors and icons that are not as sharp as Office 2007, but they are
arranged in aclear, more intuitive way for users as well as adding many useful new features.

Although the Office 2010 interface has colors and icons that are not as sharp as Office 2007, but they are
arranged in aclear, moreintuitive way for usersaswell as adding many useful new features.

Update Ribbon interface from Office 2007

Office 2010 continues to improve Office 2007's Ribbon interface menu system with more intuitive capabilities.
Office 2010 adds a File tab instead of the Windows icon button like in Office 2007. What's new in the File menu
of Office 20107

Provide enough information : The Home menu system will provide full details of editing, author, file size as
well as Permissions function to protect documents so others can open, edit that document.
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Create customized Ribbon interface : Improvements on the advanced Ribbon interface allow users to quickly
access commands and customize tabs to create your own style. To create a custom Ribbon interface, users click
on File/ Options/ Customize Ribbon.

Simpler printing : Microsoft Word 2010 completely edits the Print dialog box, allowing users to visualy see
changesin print page layout, settings, and more.


https://tipsmake.com
https://tipsmake.com/c/application/
https://tipsmake.com/c/office-information/
https://tipsmake.com/advantages-of-office-2010-compared-to-office-2007

W - 0 - — [rm——— ——== s T e
- Heme  BRaen  Pepelieat  MafeeoAder  MESAgE Bediw  Yiew
il saer
Print
T saveds @
: Copier 1
= Prirdt a
;.-E ot O B b R il O 0
Ty i o P 0 50 e 4 o B B Kb e i B e O
" Prifter 50" mlvp b v b i b o el v e i S e g B e o e
o dianger el e ve dugis te e e nak abng o g
Send Ta Dnehiste 2000 - oy kil giis S Tilies. e D8 1547
Ritent ﬁ?.nd O 1404ty v i ol B R e s P 1 e 00 v L ey
B P g b Ching ung 0 g e e e Tty v -m-}m-d-un.:
ety Fre e pry
L ~ ca iy v un;-hhﬂ Srbim b e g e phng e gt
Eettings g tanyp
oma :umuuu-uuunmmlwnm-—m:u
Prirst A8 Pageri B e mams Koms 1 cuag by o nl v ik R pa
| I] iy A g = muun.uuu.u b Bt {a b b o 15 S A 4 e L 24 1
Sarve & Sind —— = . A i e
Pagex An farm pde e Licyrer® Taed 3917 chink v beam e iy Baw rar the phe npen
‘g o ki ey b cach e g gy s v i o g i .
2l hncrmhdm = Abap b b i o i ol S 4 v Oen 5087
Bl [ ptions <= Dby print on cna side <f the page A S Y TSP FRS S S —
TiaTgan Twnm Rt
Collmed .
[ == 123 123 12 B g din Kt i

T :

i g ot b g S od 1 L e 18 e i S
ctmn vk £am Fa o du dn Towes Do rang i | o ke Xomp S Rosmarn
g Fard dang e, Mo Tommamn g Kvey St T 2k e phi i

Userswill immediately see the file changes (right) in parallel when you make the settings in the left pane.

Create PDF files with just one click: Unlike Office 2007, Office 2010 does not have to install any additional
utilities but can still save documents in PDF format with just one click. To do this go to File / Save & Send /

Create PDF / XPS Document.
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Thus, the new Menu becomes simpler and clearer than Office 2007.

Additional function of document preview before executing cut / paste : That is, before copying / cutting and
pasting a document, users will see the change in advance if they choose to paste the document. there. Paste
Options provides 3 options Keep Source Formatting (keep the original format), Merge Formatting (keep original

but in the destination format), Keep only Text (only get the text).
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Improve multimedia editing features

Image editing tools have been improved over Office 2007 in a more intuitive way. That is, the effects are dways
displayed on a small window for users to choose. For example, Office 2010 adds Artistic Effects, Corrections
(improving the brightness, contrast, and sharpness of images), allowing users to see a small window. photos
change through effects to be easily compared and sel ected.
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Artistic Effects feature.



Office 2010 offers a variety of design options to help users make better ideas. They include advanced image
format tools such as image balance and artistic effects, alowing users to convert images on documents into an
artistic work. Office 2010 offers new SmartArt smart graphic layouts and many rich Office Themes are available
to make design work on Word easier.

In addition, Microsoft has advanced multimedia editing options, especially image editing. In Office 2010, users
can easily find full screen capture tool right on the toolbar (in Insert will see immediately Screenshot to capture
the full screen), even users can remove the image of the newly inserted image on the document, by clicking
Remove Background (located on the left side of the toolbar).
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In addition, the Microsoft PowerPoint slideshow application allows users to embed and edit videos right on
presentations, with professional 3D slideshow effects.

So, with Office 2010, users will do more without having to rely on a professional photo editor like Photoshop.
Broadcast slideshow in Power Point
This is one of the most exciting new features of PowerPoint 2010. Users can stream PowerPoint presentations

directly to the web and anyone anywhere in the world can connect to aweb browser. there.
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Play slide pages asa video

In PowerPoint 2010, users can turn presentation slides into a video file and can upload them to Y ouTube online
sharing sites or mobile multimedia devices like iPods. Moreover, users can create different wallpapers on that
video.
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Stronger security settings

Office 2010 improved compared to Office 2007 for both author settings, editing permissions and security mode.
That is, when a user downloads a document from the Internet and opens it, Word 2010 will open in " Protected
mode " protection mode . Thiswill prevent the user from editing the document unless clicking the Enable Editing
button.
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Or goto File/ Options/ Trust Center to enable editing.
Quick Stepsfeaturein Outlook

The Microsoft Outlook application added a new feature, Quick Steps. With this feature, users can create a
sequence of commands and apply them to Outlook items with a single click. For example, if the user uses Quick
Steps for the Reply & Delete function, they will delete the email from the Inbox mailbox after replying.
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Create miniature chartsin Excel 2010



The highlight of Excel 2010 is the addition of the Sparkline function to create thumbnail charts right in the
spreadsheet cells. This allows users to more easily track trends and analyze new data in a more intuitive way

right on Excel.

For example, users enter data, then select the chart form in Sparkline, the chart type will show the numbersin the

spreadsheet.
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Y ou finished reading the article "Advantages of Office 2010 compar ed to Office 2007" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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