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Add contactsto Outlook.com Email

Are you planning on creating or creating an account on Outlook.com for yourself? Are you worried about having
to re-enter contacts into your new account? If you switch from Hotmail / Live Mail, the contacts will be
preserved.

TipsMake.com - Are you planning to create or create an account on Outlook.com for yourself? Are you
worried about having to re-enter contacts into your new account? If you switch from Hotmail / Live Mail, the
contacts will be preserved. Otherwise, we can still create a contact list in just afew minutes.

Outlook provides built-in features to import contacts from services like Google, Facebook, Linkedln and
Twitter. If you need support for any other service, you can use the Import from file option.

We will look at both direct and file input methods. Join contacts from Google (steps for other socia sites are
similar) and see how to import contact files from non-link services like Y ahoo Mail.

Enter contact from Google

Outlook.com provides areally easy way to collect contacts from most current services. The steps for doing other
services are similar to the following.

Step 1: Log in to Outlook Mail and hover over the Outlook icon (top left of the interface). Click on the down
arrow.

Hﬁ Outlook v () New

Step 2 : From the options list, select the People icon.
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Step 3 : The People page shows up with alist of options to enter the contact. In this case, we'll try Google.
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Add people to your contact list
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Import from file
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Step 4 : A window appears. Click Connect to connect.



w Connect Google - Mozilla Firefox Elﬂlg

| W https:/profiledive.com/cid-587b521 21551 abcd fservices/connectTsoure |

" Stay in touch with your Google friends
d

See your Google contacts in Windows Live - and other places where

you sign in with your Windows Live ID. Just connect Google to
agarwalsandeepl23@outlook.com.

You control what's shared:
* We only share what you've asked us to share on Google or
Windows Live, and nothing else.

* ‘You can change these connection settings at any time.

Windows Live terms and privacy statement
Google [google.com) terms and privacy statement

Connect ” Cancel ]

Mext, you'll go to google.com to sign in.

Step 5: The next window will require account login.
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| @ hitps//accounts.google.com/ ServiceLoginTservice=lsofipassive=1209600&continue= https |

Google | sinve

Signin Google

Email

Password

Stay signed in

Can't access your account?

Step 6 : Microsoft will require access, viewing and management of Google contacts. Click Allow access .



W Regquest for Permission - Mozilla Firefox @M

| B httpsi//accounts.google.com/c/cauth2/authiresponse_type= codefiscope=https:/fwww.ge |

GO !8[(:‘ sandeep agarwal m -

Microsoft is requesting permission to:

~ Manage your contacts

View and manage your Google Contacts

o Perform these operations when I'm not using the application

Microsoft

Learn more

-

Step 7 : Depending on the number of contacts copied and entered, the process will take a certain amount of time.
Once completed, a message will appear.
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I @ https:/fprefilelive.com,/ cid-587b92121531 a6 cd Services/ Congrats? Ik [

Google

You're now connected to Google from
agarwalsandeepl23@outlook.com. We're setting things up now, so
it might take a few minutes until you see any changes.

You can change these cannection settings at any time.

Done

If you wish, you can change the settings for the connection there or stop the connection at later stages.



Google username: Windows Live ID:

Sandeep Agarwal
Sandeep Agarwal agarwalsangeepglﬂ@out

look.com

When you sign in with your Windows Live ID as agarwalsandeepl23@outlook.com, your
Google account comes with you. Customize what info you're sharing between Google
and Windows Live ID.

See Google contacts
See your Google contacts in Messenger and Hotmail.

Save Cancel

Remove this connection completely

Facebook username: oy Wind;ws Live IDI:
dandeep Agarwa

Sandeep Agamal agarwalsandeepl23@out
look.com

When you sign in with your Windows Live ID as agarwalsandeepl23@outlock.com, your
Facebook account comes with you. Customize what info you're sharing between
Facebook and Windows Live ID.

See Facebook friends and their updates
See what they're doing from Messenger, Hotmail, or Windows Phone.
Chat with Facebook friends
&nd show them when you're available from Messenger and Windows Phane.

[C] Share your Facebook status
Messenger friends get your Facebook status updates. Show permissions

[C] Publish photos and videos to Facebook

With Windows Live Photo Gallery and Mavie Maker 2011, you can publish to
Facebook and tag your Facebook friends.

Share to Facebook

Share status updates, photos, and documents with your Facebook friends from
Messenger, Hotmail, SkyDrive, and Windows Phone.

Save Cancel

Enter contact from file

If you feel that the contact list is incomplete by listing on social networks, you can use the Import from file
option. Here we take Y ahoo Mail as an example.

Step 1: Loginto your Yahoo account, open the email interface and go to the Contacts tab.



WHAT"S HNEW INBOX (15) CONTACTS

New Contact New List Q, Look for..
B 4l Contacts [ Select Al

Step 2 : Find the Actions button, expand and click on the Export All option.



Frint All...

® Sort by First Name
=ort by Last Mame
Sort by Email

Reverse sort Order

Import Contacts...
Export All...

Fix Duplicates...

Step 3 : There are many options on the next page. Select Export Now for Microsoft Outlook.



Export &

Choose the programme you want to export to and click the corresponding button:
Microsoft Outlook: Export Now

Netscape/Thunderbird: Export Mow

Yahoo! CSV: Export Mow

vCard Single File: Export Now
(recommended for Palm

Desktop users)

vCard, fip of MCF files:; Export Now
(One NCF file per contact,
Cutlook compatible)

Step 4 : Users will be asked to download a CSV file (Comma Separated Values). Save the file and remember the
saved location.

r B
Cpening yahoo_ab.csv ﬁ

You have chosen to open

k4] yahoo_ab.csv

which is a: Microsoft Office Excel Comma Separated Values File
from: http://address.yahoo.com

What should Firefox do with this file?

@ ;Qpen withE Microsoft Office Excel (default) -

(™) Save File

[7] Do this automatically for files like this from now on.

| ok || cance

N

Step 5: Return to Outlook and enter the contact from the file.
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Importing contacts

Step 1 To bring your contacts into Outlook. first go to your other email service and export
them to a file. Then come back here.

Step 2 Select the service you're importing contacts from:

® Microsoft Outlook (using CSV)
Outlook

Step 3 Choose the file to import:

Import contacts Cancel

Conclude

The steps to import contacts from different services to Outlook are really easy. It only takes less than 10 minutes
for you to create a new personal information containing all previous contacts.

Y ou finished reading the article "Add contactsto Outlook.com Email" edited by the TipsM ake team. We hope
this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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