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Access shared fileson the network even when Offline

The problem with storing all files on a networked server or computer is when you |leave the network, how do you
access those files? Instead of using a VPN or Dropbox, you can try the Offline Files feature built into Windows.

TipsMake.com - The problem with storing the entire file on a networked server or computer iswhen you
leave the network, how to access your files? Instead of using a VPN or Dropbox, you can try the Offline
Files feature built into Windows. This feature is also known by the name of using Offline Files in Windows to
Cache Offline Files online.

>>>\Workswith Offline Files feature

Asyou know, Offline Files is a Windows feature that allows you to access files stored on your network during
times of network or files that are not available. This feature allows you to select which files or folders you want
to be available when offline, then it will create local copies on your computer. These copies are called offline
files and can be accessed at any time. When you connect back to your network, Windows automatically syncs
these offline files to the location where they are stored on the network.

This feature is useful when you work on a laptop / netbook, then you have to use multiple locations and
networks. you connect to a network, create an offline copy of your work files, cancel connect to the network,
edit those files and sync them back when you connect to the same network. In that way Offline Files will provide
you with additional mobility and other advantages such as network |oss protection and increased efficiency when
working on slow connections.

Note that you cannot use this guide to apply terabytes of data - this is not recommended because the Offline
Files feature cannot store large amounts of offline data.

Set up Offline Files

If you are new to the network, you can refer to the article Connecting Windows 7, Vista and Windows XP
computers and Share Files and Printers between Windows 7 and Vista

You will first want to connect to a computer that stores shared folders. There are several ways to help you do
this, but the simplest is to use the combined Windows + R key to call the Run dialog box, then enter the two
slashes () and the hostname or | P address of the computer needed connect. Of course you can do the same in the
address bar of Windows Explorer:
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Then depending on the network settings you may need to enter the username / password. Once successfully
connected, you will see shared folders from another computer. Right-click any folder and select Map Networ k
drive . On the next screen, the system requires selecting a drive letter and the optional option to Connect using
different credentials .
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Do the same with the other folders you want.

After mapping a drive and opening it in Windows Explorer, you can go to any subdirectory of the drive and
select Always available offline from the context menu.
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Once all the files have been processed, you will receive a message telling us that they will be available when
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offline. This message will disappear automatically even if you do not click Close .
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2 Completed preparing files so they are always available offline.

Tl " d s TaTi _

Cancel

=

For example, here we have done on the Per sonal folder so that it is available in offline, inside contains atext file

named My Plans with the content ' Text Text Text Text ' as shown below:
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Now even if you disconnect from the network, you can access this file normally:
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Note that you can see alist of other directories, because it has cached alist. But if you try to open afolder that is
not available in offline, an empty window will appear until you connect to the network again.

The offline files are now set and we can open the files to change them.

Manually initialize a Sync

While at most times you always want your synchronization process to be done automatically, you can still do
this manually if you choose, by right-clicking on the folder that contains offline. files, select Sync -> Sync
selected offline files from the context menu.
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Schedule Sync work

If you want to automate everything, you can set the synchronization to happen automaticaly. To do this, enter
Sync Center into the Start menu (not the Run dialog box) and press Enter . When the Sync Center window is
opened, select the View sync partnershipslink in the left pane, then double-click the offline files that appear in
the right pane to get alist of available offline files.



| : (o]E

@Q,' [ « Sync Center » Offline Files |4 4] Seaseb Gl fes B

| Panel H : :
entol Panc Hegs Sync partnership details

View sync partnerships WView the items within this sync partnership, sync now, or change your sync settings.

View sync conflicts |
View sync results Sync  Schedule  Browse o |
Set up new sync partnerships Docs (\192.168.0.84) o - |

Manage offline files

|

|
{4

Select the folder to schedule for synchronization, press the Schedule button right above the menu bar. The next
screen asks for the directory you want to schedule it for, and a wizard will help you complete this configuration
process.

Resolve conflicts

If you edit afile while offline, and someone on your network does the same, there will be a conflict that we need
to consider and resolve. Windows will ignore the synchronization and mark them as a conflict, but we can fix it
easily!

Enter Sync Center into the Start menu and press Enter .
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At the Sync Center window, click the View sync conflicts link, on the right, you will seealist of al filesthat are
not synchronized.
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To resolve this conflict, right-click the required file and select View options to resolve . from the context menu.
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Thiswill provide options to either keep the version you created while away, either keep the version on the server
that someone is editing, or keep both versions and rename them:

Click the version you want to keep
Both versions have been updated since the last sync.

2 Keep this version
My Plans.txt

On this computer
Size: 33 bytes (larger)
Date medified: 11/27/2011 10:57 AM

2 Keep this version

My Flans.txt

\\192.168.0 84\Docs\Personal

Size: 21 bytes

Date modified: 11/27/2011 10:57 AM (newer)

> Keep both versions
(The top version will be renamed “My Plans (Tayler Gibb v1).bt")

How do [ resolve sync conflicts?

Add some security

To enhance the security of shared files, you can add a layer of security for your offline files using EFS
(Encrypting File System), which is disabled in the default mode, so you need to activate for it. Note that this
only encrypts offline files, not the entire file on the server.



To activate offline files, enter Sync Center into the Start menu and press Enter . In the Sync Center window
click on the Manage offlinefiles link . The new dialog box appears, switches to the Encryption tab and presses
the Encryption button:

/¥ Offline Files -

| General | Disk Usage | Encryption | Network |

@ Some of your offline files are still encrypted.
} Further items added to offline files will not be encrypted.

[ Encrypt ] [ Unencrypt remaining files

The offline files feature is not the same as Dropbox, it is definitely a useful feature for those who regularly use
foldersin the network.

Y ou finished reading the article "Access shared files on the network even when Offline" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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