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90+ Google Docs keyboard shortcutsfor Windows

and M ac

Whether you want to format text, check word count, or add media content, Google Docs has a great set of
keyboard shortcuts to do almost anything without a mouse.

If you use Google Docs every day on your computer, it's imperative that you learn its keyboard shortcutsto
increase productivity. Whether you want to format text, check word count, or add media content, Google Docs

has a great set of keyboard shortcuts to do almost anything without a mouse.

To help you, TipsMake.com.com has compiled alist of the best Google Docs keyboard shortcuts for Windows

and Mac.

Google Docs keyboard shortcuts

Keyboard shortcutsfor

Act Shortcutsfor Windows M ac
Edit documents
Copy selection Ctrl+C Cmd+C
Paste the copied item Ctrl +V Cmd+V
Cut selection Ctrl + X Cmd + X
Undo changes Ctrl +Z Cmd+Z
Redo the changes Ctrl + Shift + Z Cmd + Shift+ Z
Open afile Ctrl +O Cmd+0O
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Keyboard shortcutsfor

Act Shortcutsfor Windows Mac
Close open dialog boxes Escape Escape
Delete aword Ctrl + Backspace Cmd + Backspace
See word count Ctrl + Shift+ C Cmd + Shift + C
Insert link Ctrl +K Cmd+K
Insert a page break Ctrl + Enter Cmd + Return
Find in the text Ctrl + F Cmd+F
Find and replace Ctrl +H Cmd+H
View context menu (right click action) Ctrl + Shift + Cmd + Shift +
Text format
Bold selected text Ctrl +B Cmd +B
Italicize selected text Ctrl +1 Cmd + |
Underline selected text Ctrl + U Cmd+ U
Paste plain text without formatting Ctrl + Shift +V Cmd + Shift +V
Left align text Ctrl + Shift + L Cmd + Shift + L




Keyboard shortcutsfor

Act Shortcutsfor Windows Mac
Center the text Ctrl + Shift+ E Cmd + Shift + E
Right-align text Ctrl + Shift + R Cmd + Shift + R
Adjust text Ctrl + Shift +J Cmd + Shift +J
Copy format Ctrl + Alt+C Cmd + Option + C
Paste formatting Ctrl + Alt +V Cmd + Option +V
Delete formatting Ctrl + Cmd+
Strike through text Alt + Shift +5 Option + Shift + 5
Return body text to normal Ctrl + Alt+0 Cmd + Option +0
Headings H1-H6 Ctrl + Alt + [1-6] Cmd + Option + [1-6]
Add numbered list Ctrl + Shift + 7 Cmd + Shift + 7
Add bulleted lists Ctrl + Shift + 8 Cmd + Shift + 8
Add checklist Ctrl + Shift+9 Cmd + Shift +9
Text selection
Select all text Ctrl + A Cmd+A




Act

Shortcuts for Windows

Keyboard shortcutsfor
Mac

Deselect all

Ctrl + Alt (hold), press U then A

Cmd + Option (hold), press
U then A

Expand the text selection by one word

Ctrl + Shift + Left/Right Arrow

Cmd + Shift + Left/Right
Arrow

Extend the text selection by oneline

Shift + Up/Down Arrow

Shift + Up/Down Arrow

Extend text selection to the beginning of
theline

Shift + Home

Shift + Fn + Left Arrow

Extend the text selection by one paragraph ||Ctrl + Shift + Up/Down Arrow aorfct;v?/n + Shift+ Up/Down
Extend text selection to the end of the line ||Shift + End Shift + Fn + Right Arrow

Extends text selection to the beginning of
the document

Ctrl + Shift + Home

Cmd + Shift + Up Arrow

Extend text selection to the end of the
document

Ctrl + Shift + End

Cmd + Shift + Down Arrow

Select multiple pieces of text

Ctrl + Alt + Shift + Left/Right Arrow

Ctrl + Cmd + Shift +
Left/Right Arrow

Select the current list item

Ctrl + Alt + Shift (gi?), nhn E 12 nh
el

Ctrl + Cmd + Shift (gi?), nh
MEr2nh?nl

Ch?n t2 ¢? cac m?c danh s&ch ?c?p ??hi?
Nt

Ctrl + Alt + Shift (gi?), n(h?nEr?2 O

Ctrl + Cmd + Shift (gi?), nh
MEr2 0O




Keyboard shortcutsfor

Act Shortcutsfor Windows Mac
Ng? phap va Chinh t?
M? cbng c? chinh t?/ng? phap Ctrl + Alt + X Cmd + Option + X
Chuy?n sang |17 chinh t?ti?p theo Ctrl +° Cmd+"
Di chuy?n ?2n 12 chinh t? tr?2c 26 Ctrl +; Cmd +;
M?t? 242 Ctrl + Shift +Y Cmd + Shift +Y
Nh?n xét
Chen nh?n xét Ctrl + Alt+ M Cmd + Option + M
Tr? 17 binh lu?n hi?n t? R R
Chuy?n ?2n binh lu?n ti?p theo J J
Di chuy?n ?2n binh lu?n tr??2c 20 K K
Gi? quy? binh lu?n hi?n t2 E E
Thoét kh?i binh lu?n hi?n t? U u
Mediavab?n v?
Thém v?n b?n thay th? vao hinh 7nh Ctrl + Alt+Y Cmd + Option +Y




Act

Shortcuts for Windows

Keyboard shortcutsfor
Mac

Thay ?7 kich th??c mediathanh I?7nh?n ||Ctrl + Alt + K Cmd + Option + K
Thay 72 kich th??c mediathanh nh?h?n  ||Ctrl + Alt +J Cmd + Option + J
Thay 7>| kich th??c mediathanh I”n h?n Crl + Alt + B Cmd + Option + B
theo chi?u ngang
Thay ?2 kich th??c mediathanh I7n h?n .
theo chi2u d2c Ctrl + Alt +1 Cmd + Option + |
. s -
Thay ’7?| kich th??c mediathanh nh? h?n Cirl + Alt + W Cmd + Option + W
theo chi?u ngang
. s o
Thay 72 kich th??c media thanh nh? h™n Cirl + Alt+ Q Crnd + Option + Q

theo chi?u d?c

Xoay mediatheo chi?u kim ?2ng h? 15°

Alt + M7 tén trai

Option + M7 tén trai

Xoay media ng??c chi?u kim ??ng h? 15°

Alt + M7 tén ph?

Option + M7 tén ph?

Xoay mediatheo chi?u kim ?2ng h? 1°

Alt + Shift + M7 tén ph?i

Option + Shift + M7 tén ph
A

Xoay mediang??c chi?u kim ??ng h? 1°

Alt + Shift + M7 tén trai

Option + Shift + M7 tén tra

?1?u h??ng b?ng

Di chuy?n v? ?2u b?ng

Ctrl + Alt + Shift (gi?), nhonTr2 S

Ctrl + Cmd + Shift (gi?), nh
MTrAasS




Act

Shortcuts for Windows

Keyboard shortcutsfor
Mac

Di chuy?n ?2n cu? b?ng

Ctrl + Alt + Shift (gi?), nthon T r2 D

Ctrl + Cmd + Shift (gi?), nh
MTrAD

Di chuy?n ?2n c2t ?72u b”ng

Ctrl + Alt + Shift (gi?), nthon T r2i |

Ctrl + Cmd + Shift (gi?), nh
MTrAnh?i

Di chuy?n ?2n cu? c? trong b?ng

Ctrl + Alt + Shift (gi?), nhn T ra K

Ctrl + Cmd + Shift (gi?), nh
MTrAK

Di chuy?n ?2n ¢t b™ng ti ?p theo

Ctrl + Alt + Shift (gi?), nhon T r2 B

Ctrl + Cmd + Shift (gi?), nh
MTr2B

Di chuy?n ?2n c?t b?ng tr?2c

Ctrl + Alt + Shift (gi?), nhon T ra V

Ctrl + Cmd + Shift (gi?), nh
MmTrav

Di chuy?n v? ?2u hang c?a b?g

Ctrl + Alt + Shift (gi?), nthon T r2i J

Ctrl + Cmd + Shift (gi?), nh
MTrald

Di chuy?n ??n cu? hang c?ab?ng

Ctrl + Alt + Shift (gi?), nhn T r2 L

Ctrl + Cmd + Shift (gi?), nh
MTraL

Di chuy?n ?2n hang b?ng ti?p theo

Ctrl + Alt + Shift (gi?), nthon T ra M

Ctrl + Cmd + Shift (gi?), nh
MTrAM

Di chuy?n ??n hang b?ng tr??c 26

Ctrl + Alt + Shift (gi?), "hIn T ra G

Ctrl + Cmd + Shift (gi?), nh
MTraG

Thodét kh? b?ng

Ctrl + Alt + Shift (gi?), nthon TrA E

Ctrl + Cmd + Shift (gi?), nh
MTIAE

Chuy?n sang b?ng ti?p theo

Ctrl + Alt + Shift (gi?), nhonNrA T

Ctrl + Cmd + Shift (gi?), nh
MNraAT




Act

Shortcuts for Windows

Keyboard shortcutsfor
Mac

Di chuy™n ?2n b?ng tr??2c

Ctrl + Alt + Shift (gi?), "thonPraA T

Ctrl + Cmd + Shift (gi?), nh
MPraA T

M? menu File

Alt + F (Chrome) / Alt + Shift + F
(Céc trinh duy?t khac)

Ctrl + Option + F

M? menu Edit

Alt + E (Chrome) / Alt + Shift + E
(Céc trinh duy?t khéc)

Ctrl + Option + E

M? menu View

Alt +V (Chrome) / Alt + Shift + E
(Céc trinh duy? khac)

Ctrl + Option + V

Vao menu Tools (ch? ho?t ?2ng khi bt h?
tr? trinh ?2c man hinh)

Ctrl + Alt + Shift + K

Cmd + Option + Shift + K

M? menu I nsert

Alt + | (Chrome) / Alt + Shift + 1
(Céc trinh duy? khac)

Ctrl + Option + |

M? menu Format

Alt + O (Chrome) / Alt + Shift + O
(Céac trinh duy?t khac)

Ctrl + Option + O

M? menu Tools

Alt+ T (Chrome) / Alt + Shift + T
(Céc trinh duy? khac)

Ctrl + Option+ T

M? menu Help

Alt + H (Chrome) / Alt + Shift + H
(Céc trinh duy?t khéc)

Ctrl + Option + H

M? menu Accessibility

Alt + A (Chrome) / Alt + Shift + A
(Céc trinh duy? khac)

Ctrl + Option + A




Act Shortcutsfor Windows Keyboard shorteuts for
Mac

Céc cdng c?va ?i?2u h??ng
Kh? ch?y tinh n?ng nh?p b?ng gi7ng n6i |[Ctrl + Shift + S Cmd + Shift+ S
M?1?2ch s? s?a 72 Ctrl + Alt + Shift + H Cmd + Option + Shift + H
Kh? ch?y cdng c? Explorer Ctrl + Alt + Shift + | Cmd + Option + Shift + |
Z{I,ﬁﬂ‘g’;”tgeﬁ;% rakia ving chh S?) oy o At + Shift + M Crnd + Option + Shift + M
Xem théng tin nhom Alt + M7 tén ph?i Option + M7 tén ph?i

Y ou finished reading the article "90+ Google Docs keyboard shortcuts for Windows and Mac" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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