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6 Must-Have Productivity Toolsfor Windows

There is no shortage of third-party apps and tools that can enhance your Windows experience. But among them,
some stand out as absolutely essential because they streamline workflows, save time, and make everyday tasks
much more efficient.
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6. QuickL ook

One of the first things you should install on any computer is QuickLook. If you've ever used a Mac, you know
how convenient it isto press the spacebar to instantly preview afile. QuickL ook brings the same functionality to
Windows, and once you get used to it, you won't want to go back.
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QuickLook islight, fast, and completely unobtrusive. Just select afile, hit the spacebar, and a neat preview
appears instantly. It supports images, PDFs, Word documents, spreadsheets, presentations, and even mediafiles.

5. Ditto
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The clipboard is easily one of the most overlooked featuresin Windows 11. However, once you start using it, its
limitations become apparent. For one thing, it can only hold 25 items at a time, which meansthere's arisk of
overwriting what you've copied. Additionally, Windows will clear the entire clipboard after a reboot.

Ditto is an advanced clipboard manager that can store an unlimited number of items, from text snippetsto
images. With this application, you don't have to worry about losing important data just because of copying too
much or restarting your computer . Y ou can access your clipboard history instantly with an optional shortcut
key.
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4. AutoHotkey

Another tool that should be available on every computer setup is AutoHotkey. It's basically a programming
language, but don't let that scare you away. Think of it asaway to control your computer to your liking, whether
it's creating custom shortcuts, automating repetitive tasks, or building tools that save you time every day.

Sure, Windows already provides aton of useful keyboard shortcuts, but they only go so far. AutoHotkey lets you
create your own. Y ou can set up akeystroke to instantly launch your favorite app, expand a short text like
"email" into afull email address, or even turn an unused key into a dedicated mute button.
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1. Work more efficiently with the free AutoHotkey tool
3. 7-Zip

ZIPfiles are pretty common, and most of us need to create or open them on aregular basis. Windows has built-
in support for ZIP files, but it can't handle large files or other formats. That's where 7-Zip comesin. It's afree,
open-source application that fixes all of those problems while remaining lightweight and highly secure.

7-Zip can handle amost every popular compression format out there, including ZIP, RAR , TAR , GZ , and its
own highly efficient 7z format . The compression ratio isimpressive, meaning your files take up less space
without slowing down your computer.

2. PDFgear

Whether you are a student or aworking person, sometimes you need to deal with PDFs. PDFGear is afree
application that makes viewing, editing, and managing PDF files easy on Windows.

Y ou can annotate, highlight, and add comments to PDFs, which is handy when reviewing documents or marking
up study materials. Plus, you have all the tools you need to fill out forms, add signatures, and even create form



fields.

In addition to editing, PDFGear also offerstools to rearrange, rotate, or delete pages. It's equally easy to merge
multiple PDF filesinto asingle file or split alarge document into smaller pieces.

1. LocalSend

On Windows, transferring files to and from your phone or another computer is easy if you don't mind cables. But
for fast, wirelessfile transfers to almost any device, you need L ocal Send.

Thisisafree, open source application that makes it easy to transfer files between computers, phones, and tablets.
L ocal Send works on your local network, so file transfers are fast, secure, and completely private. Y ou don't need
to upload any filesto the Internet , and there are no size limits.

Getting started is simple. Install the app on both devices and connect them to the same network. Then, select the
files you want to send, select the destination device, and watch them transfer amost instantly. If you don't want
to install the app on the receiving device, there's even the option to share viaalink or QR code.
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1. Learn About Loca Send: An AirDrop-Like App for Wirelessly Transferring Files Between Devices

Y ou finished reading the article "6 Must-Have Productivity Tools for Windows" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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