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2 Waysto convert lower case to uppercase in Excel

Converting lowercase to uppercase lettersin Excel is one of the most common Excel office tips for you to edit or
adjust the typography in this software more quickly. TipsMake.com will introduce to you two ways to convert
lowercase letters to the ssmplest uppercase.

Converting lowercase to uppercase letters in Excel is one of the most common Excel office tips for you to edit or
adjust the typography in this software more quickly. TipsM ake.com will introduce to you two ways to convert
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In Excel text editor sometimes you will encounter the case of wanting to capitalize text in data cells but it has so
many cells, converting each cell is too time-consuming so Excel software also creates functions. help you
convert from lowercase to uppercase.

However, unlike Word with the direct conversion function, Excel is more data-oriented, so you will not be able
to find the direct conversion function similar to Word. Want to change from lowercase to uppercase in Excel you
can choose to follow one of two methods that TipsM ake.com will guide below.

1. Usethe function to convert lower case to uppercasein Excel

With the method of using the function to convert lowercase letters to uppercase, you can use two functions,
UPPER or PROPER. These two functions will help you convert lowercase letters to uppercase but their results
will be different.

1.1. Thefunction convertslower case to upper case UPPER
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The UPPER function converts all lowercase |etters to uppercase. The final result of the UPPER function will be
arow of charactersthat are all capitalized.

Formulafor UPPER function: = UPPER (lower case wants to be changed to upper case)

Where the data in "lowercase letters want to be changed to uppercase” can be direct characters or data box

addresses.
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1 [nguyénvantién  [-UPPER(A1)

AVERAGE T X v =UPPER(A1)

A B C D

tran thi mui
v van vuong
bui tién dat

‘nguyén hoang anh
|ddu binh an
'duong phi lan
‘trinh khic viét
[lru dire long

. pham hoai véifhyhuatRhanMem.yn

After you press Enter to convert, you will get the result that the data box with uppercase letters has been
converted to lowercase of the origina data box. Finally, you only need to copy the formula to the below lines to
be able to capitalize the whole.
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e fe | =UPPER(A1)
| A B C D
nguyén vin tién  |NGUYEN VAN TIEN
tran thi mui TRAN THI MUI
v8 vin vuong vO VAN VUONG
bui tién dat BUI TIEN DAT
nguyén hoang anh |[NGUYEN HOANG ANH
dau binh an DAU BINH AN
dwong phi lan DUONG PHI LAN
trinh khic viét TRINH KHAC VIET
lwu dirc long LUU PUC LONG
pham hoai vd DHANM HOA| V7
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1.2. Thefunction converts lower case to upper case PROPER



Unlike the function that converts all lowercase letters to uppercase, the PROPER function only changes the first
letter of al the lettersin theline.

Formula of the PROPER function: = PROPER (lower case wantsto change to upper case)

Where the data in "lowercase letters want to be changed to uppercase” can be direct characters or data box
addresses.

AVERAGE ¥ X W e =PROPER(A1)

A | B C D
1 [nguyénvantién  [-PROPER(A1)
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After you press Enter to convert, you will get the result that the data box with uppercase letters has been
converted to lowercase of the origina data box. Finally, you only need to copy the formula to the below lines to
be able to capitalize the whole.

Bl b I =PROPER(A1)
| A B C D
1 |nguyén vin tién Nguyén Vin Tién
2 |tran thi mui Tran Thi Mui
3 |vd vdn vuong Vo Véan Vuong
4 |bui tién dat Bui Tién Pat
5 |[nguyén hoang anh |Nguyén Hoang Anh
6 |dau binh an Dau Binh An
7 |duwong philan Duwong Phi Lan
8 |trinh khic viét Trinh Khac Viét
9 |lwu ddrc lon | wru e Long
| [— hoéifﬁTIluﬁhu_atPhanMem.gn
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2. Usethe help of other softwareto change lower case lettersto
uppercase

Unlike the method of using functions, with this method, you need to use other software to help convert from
lowercase to uppercase. However, TipsMake will only show you two of the simplest and most common
software, usually installed on your computer from the beginning.

2.1. Use Word to change lower case letter sto upper case

Word software is included in the Microsoft office suite. If you are using Excel, you will probably have this
software installed on your computer.

To have Word turn lowercase to uppercase, you first need to highlight the data area containing the text you want
to convert lowercase to uppercase.

Al - F || nguyénvin tién

A B & D E
nguyén vin tién

1

2 tran thi mui

3 |vd vdn vurong

4 |bui tién dat

5 nguyén hoang anh
6 |diu binh an

7 |dwaong phi lan

8 [trinh khac viét

o _/luu duc long ThulhuatPhanMem.yvn
10 |pham hoai vd
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Next you copy the data of that data array. Y ou can right-click on the highlighted data array and select Copy or
use the familiar Ctrl + C key combination .
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2 _tlianuth_!_mm |5 o '
3 |vO van vuong | [ Paste Options:
4 |bui tién dat | D
5 [nguyén hoang anh Paste Special...
6 |dau binh an | £ smart Lookup
7 |dwong phi lan Insert.
8 [trinh khic viét o

5 Clear Contents
9 |luu dirc long | 75 Quick Analysis
10 [pham hoai vd Filter v
T3 Sort 3
12_ ¥ Insert Comment
13 | WhufhuatPhanMem.vn
14_ St
15 & Link

After copying the data array, open up the Word software.
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|nguyén vin tién
jtran thi mui
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|nguyén hoang anh
/dau binh an
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trinh khac viét
{lwu dirc long
| pham hoai v8
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Paste the array of data you just copied into Word by right-clicking and selecting Paste or using the familiar Ctrl
V key combination .
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Next, highlight the data you just pasted, open the Home ribbon on the toolbar and click on the Change Case
icon with the two Aa letters.
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Next you choose the style of capitalization that you want. Inside:
Sentence case: Will help you capitalize the first |etter of the paragraph
UPPERCASE: Will help you capitalize the entire letter that you highlight

Capitalize Each Word: Will help you capitalize the entire first letter of the letters in the highlighted paragraph



tOGGLE cASE: WILL help you capitalize all highlighted |etters except for the first letter of each word

After converting from lowercase to uppercase, you highlight them and use the copy text function of Word.
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Next, you open Excel again and paste the text into the corresponding data box. Can click the icon and select
Paste or use the key combination Ctrl +V .

Bl - A
Calibi ~11 | A" A $-9% » &
A B < E F
1 |nguyén vin tién | [
w = 0= C

2 tran thi mui & Cut

= = ER Copy
3 |vO vdn vuong & PasteO 4
4 |bui tién dat = 2
5 nguyén hoang anh Paste Special..
6 _déu binh an £ Smart Lookup
7 |duong philan Insert...
8 |trinh khic viét Delete..

1 2 Clear Contents
9 |lwu dirc long
10 |pham hoai v3 ks R
11_ Sort b
12 t,] Insert Comment
13 Eormat Cells...
14 | Pick From Drop-down List...
15 ] Define Mame...

- & Link
16

Asaresult, you will get the text that has been converted from lowercase to uppercase.



B1 v fe | Nguy@nVanTién
| A B C D
1 [nguyén vin tién Nguyén Vin Tién
2 |trdn thi mui Tran Thi Mai
3 |vD van vuong Vo Van Vuong
4 |bui tién dat Bui Tién Dat
5 |[nguyén hoang anh |Nguyén Hoang Anh
6 |dau binh an Piu Binh An
7 |duong phi lan Duang Phi Lan
8 |trinh khic viét Trinh Khic Viét
9 |lwu diclong Luru Pirc Long
10 [pham hoai vd Pham Hoai Vo
a1l & -
= ThuThuatPhanMem.vn

2.2. Use UniK ey to change lower case letter sto upper case

When using UniKey to change lowercase to uppercase there is one thing to note. It is more restrictive than using
the Word method. Using UniKey to convert lowercase letters to uppercase, you can only convert all lowercase
letters to uppercase letters, this software does not have many different forms as only the first letter of Word.

Moreover, when converting Vietnamese words, with complicated accents such as € or ?, UniKey often swallows
words after conversion. So TipsMake recommends that if you use UniKey to convert lowercase to uppercase,
you should only convert English words, avoid errors after use.

To use UniKey to convert lowercase letters to uppercase, the first step you also need to copy the array of data to
be converted.
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After copying the data array to the clipboard (the temporary memory tray of the computer, when you copy, the
data will automatically paste into the clipboard), right-click the UniKey icon on the Taskbar.

Next select the Tools. [CS + F6] line, or use the key combination Ctrl + Shift + F6 .

Thuhuaaem.
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When the UniKey Toolkit panel is turned on, click on the capital letters in the Selection section of this
window.

Next, you click on Transcode to convert the data lowercase has been copied to the clipboard earlier into
uppercase.

UniKey Toolkit
Bang ma Lwa chon
Ngudn VNI Windows ~| [/1sang chiy hoa
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Chi hé tre file text va file Rich Text Format (RTF)
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After receiving the message Successfully converted RTF clipboard , it means that you have successfully
converted the data in the clipboard into uppercase.
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The next you just need to paste that data into the corresponding data box in Excel only.

e I
1 kevin bacon KEVIN BACON
2 |alec baldwin ALEC BALDWIN
3 Ejacqueline bisset  JACQUELINE BIS! paste Options:
4 %ernest borgnine ERNEST BORGNI A
5 james caan JAMES CAAN
6 |jim carrey JIM CARREY
7 |chevy chase CHEVY CHASE
8 |[cher CHER
9 Ekew’n costner KEVIN COSTNER
10 |billy crystal BILLY CRYSTAL
11 |
12 |
13 ThuThuatPhanMem.vn
14
15 |

Thank you for following the article TipsM ake.com Convert uppercase to uppercase . Very pleased to guide you
through this useful procedure. Wish you can do it successfully.

Y ou finished reading the article "2 Ways to convert lower case to upper case in Excel" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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